
CA Connect Hybrid Meeting Protocol 
 

1. If you are using a laptop in person, please do not connect to 
computer audio. If you are at home, please always have your 
microphone on mute to avoid background noise if you are not 
speaking or until you are called on, by the Chair. 

2. If you have a question or want to speak, please raise your hand or 
use the “raise hand” function. Wait to be called on by the Chair 
before beginning to speak. 

3. Only one person can speak at a time – this is the most important 
rule. Please be courteous, watch the captions or ASL interpreter, 
and wait until the person speaking is done before you speak. 

4. Please speak slowly and clearly – remember there will be some lag 
between you (your computer system) and other participants. 

5. When directing Members to a report in the Binder, please call out 
the Page Number (“Page 1”) then Pause ALL talking and 
communications to wait for Members to find the correct report. 
Watch the ASL Interpreters to know when to begin speaking. 

6. Voting: After a motion, a second, and discussion, the Chair will call 
for a vote. The vote will be by roll call, in the order listed in the 
meeting binder. The Chair will call your name, you will then 
announce yourself and vote by saying YES, NO or Abstain. 

7. Captions are available by clicking the Closed Captioning (CC) 
button on the bottom left of your screen (guide) and on the 
StreamText link in the chat and cover page of the binder. 

8. Changing your layout (guide) 

9. Quick guide to Webex (guide) 

https://urldefense.com/v3/__https:/help.webex.com/en-us/article/lzi8h2/Show-or-hide-closed-captions-during-a-Webex-meeting-or-webinar__;!!LFxIGwQ!yoH6iY9xwkthtcZmcE11j0PqGIJ-OZhadtow3xvreMnnKj4zhDAsUTJvMVm3y2znNa7sMSOnf7NP15Qhj8-nXUV0pQ$
https://urldefense.com/v3/__https:/help.webex.com/en-us/article/n4f1ptt/Webex-App-*7C-Change-your-video-layout-during-a-meeting__;JQ!!LFxIGwQ!yoH6iY9xwkthtcZmcE11j0PqGIJ-OZhadtow3xvreMnnKj4zhDAsUTJvMVm3y2znNa7sMSOnf7NP15Qhj88lOU6fPQ$
https://urldefense.com/v3/__https:/help.webex.com/en-us/article/n62wi3c/Get-started-with-Webex-Meetings-for-attendees__;!!LFxIGwQ!yoH6iY9xwkthtcZmcE11j0PqGIJ-OZhadtow3xvreMnnKj4zhDAsUTJvMVm3y2znNa7sMSOnf7NP15Qhj8-xe7zYvQ$

